
GROSS INCOME WORKSHEET

HOUSING OPPORTUNITIES FOR PERSONs WITH AIDS
HOPWA regulations 24CFR574.310d(1)(2)(3) state: “Resident rent payment.  Except for persons in short-term supported housing, each person receiving rental assistance under this program or residing in any rental housing assisted under this program must pay as rent, including utilities, an amount which is the higher of: (1) 30 percent of the family's monthly adjusted income (adjustment factors include the age of the individual, medical expenses, size of family and child care expenses and are described in detail in 24CFR5.609); (2) 10 percent of the family's monthly gross income; or (3) If the family is receiving payments for welfare assistance from a public agency and a part of the payments, adjusted in accordance with the family’s actual housing costs, is specifically designated by the agency to meet the family’s housing costs, the portion of the payment that is designated for housing costs.”  Documentation and Verification of Income: As a condition of participation in the program, each client must agree to supply such certification, release, information, or documentation as the agency determines to verify the client’s income.

This worksheet will determine the Annual Gross Income and calculate the 10% of the resident’s 

gross annual income.  For income exclusions, see page 4.

1.
Wages and salaries, overtime pay, commissions, fees, tips and bonuses, other 

compensation for personal services prior to payroll deductions. (Applies to client

and all household members over 18 years old.)
   $_________
2.
Periodic payments from Social Security, annuities, insurance policies, retirement

funds, pensions, disability or death benefits, excluding lump sum payments for the

delayed start of a periodic payment.
   $_________
3.
Payments in lieu of earnings, such as unemployment, disability, worker’s compensation, 


and severance pay.
   $_________

4.
WELFARE ASSISTANCE, including payments made under other programs funded, 

separately or jointly, by federal, state, or local governments which are not excluded by 

Federal Statutes (see Income Exclusions).
   $_________
5.
Periodic allowances including alimony and child support payments, and regular 

contributions or gifts received from organizations or persons not residing in the residence.
   $_________

6.
Net income from operation of a business or profession; interest, dividends, and other

net income of any kind from real or personal property.
   $_________
7.
All regular pay, special pay and allowances of a member of the Armed Forces 

(Except Hostile Fire Pay).
   $_________
8.
Any earned income tax credit to the extent it exceeds income from tax liability.
   $_________

Annual Gross Income*
Total of 1-8
   $___  ___ _

*The total income of the household is from all sources anticipated to be received in the 12-month period following the effective date of the income certification. 

9.          Monthly GROSS income  (Annual Gross Income divided by 12)
   $    _______
10.        RESIDENT PAYMENT PORTION  (10% of MONTHLY GROSS INCOME)

   $_  _______
Note: Annual gross income must be reassessed at least annually.  However, if there is substantial change in the household’s income during the year, adjustment must be made to the payable rent to reflect the change in income.

ADJUSTED INCOME /Resident Rent Calculation Worksheet

Housing Opportunities for Persons With AIDS
Per HUD regulations 24CFR5.611(a) the annual adjusted income is determined by deducting the following allowances from the annual gross income carried forward from the Gross Income Worksheet.
ENTER ANNUAL GROSS INCOME FROM GROSS INCOME WORKSHEET HERE

  $ _________
1.
$480.00 FOR EACH DEPENDENT Dependents, including household members under 


the age of 18, elderly dependents, handicapped, disabled, or full-time students, but not the 

family head, spouse or foster children






  $  _________
2.
$400 FOR ANY ELDERLY OR DISABLED FAMILY MEMBER  This allowance 

is provided to any family whose head, spouse, or sole member is at least 62 years of age


OR is handicapped/disabled. This deduction always applies to households with persons 


with HIV or AIDS  (ONLY ONE DEDUCTION PER FAMILY/HOUSEHOLD PER YEAR) 
   $   __400.00
3.
ANY REASONABLE CHILDCARE EXPENSES  These are expenses anticipated during


the year for children 12 years of age and under that enable a household member to work, 


seek employment, or to further education.  Deductible expenses for childcare to enable a 

person to work shall not exceed the amount of income received from such work.  Childcare 

cannot be paid to another member of the household. (ONLY EXPENSES NOT REIMBURSED 

FROM ANY OTHER SOURCES ARE ALLOWED.)   





    $  _________
4.
EXPENSES FOR NON-ELDERLY DISABLED FAMILY MEMBERS. This allowance 


covers reasonable expenses anticipated during the period for attendant care (provided by


a non-household member) and/or auxiliary apparatus for any disabled household member 


that enables that person or any other household member to work. (ONLY EXPENSES NOT 


REIMBURSED FROM ANY OTHER SOURCES IN EXCESS OF 3% OF THE ANNUAL 


GROSS INCOME ARE ALLOWED.)

ENTER TOTAL non-reimbursed expenses for this category
$ __________

Subtract Annual Gross Income X .03    $ __________ Enter Difference Here


    $  _________
5.
MEDICAL EXPENSES AND/OR ASSISTANCE FOR ANY ELDERLY OR 


DISABLED FAMILY MEMBER.  If deductions are taken on this line for medical expenses, 


the deduction on line 2 must also be taken. (ONLY EXPENSES NOT REIMBURSED FROM ANY 


OTHER SOURCES IN EXCESS OF 3% OF THE ANNUAL GROSS INCOME ARE ALLOWED.)

ENTER TOTAL non-reimbursed expenses for this category
$ ___________  

Subtract Annual Gross Income X .03    $ ___________ Enter Difference Here 

    $  _________

Continued on next page…………………….

6.
EARNED INCOME DISREGARD/SELF-SUFFICIENCY INCENTIVES FOR PERSONS WITH DISABILITIES.  In addition to deductions mandated in 24CFR5.611(a), HUD requires disregard 


for income to previously unemployed persons with disabilities who have earned income as described 


in 24CFR5.617(a)(b)(c)(d). 


For additional guidance, refer to the Income Exclusions section on page 5

         $ _________

7.
ANNUAL ADJUSTED INCOME. (Subtract line #’s 1 through 6 from the ANNUAL 

GROSS INCOME)









  $ _________
8.
MONTHLY ADJUSTED INCOME. (ANNUAL ADJUSTED INCOME divided by 12)
  $ _________

9.    RESIDENT PAYMENT PORTION.  (30% of MONTHLY ADJUSTED INCOME)

  $ ______  __ 
When determining the resident’s payment portion for units where utilities are not included in the rent, follow steps 10-12: 

10.   RESIDENT PAYMENT PORTION*…………(Carry over line #9)



  $  _________
11.   UTILITY ALLOWANCE per HUD Guidelines……(Subtract from line #10)

Copies of HUD-approved utility allowance charts may be obtained from local Public 

Housing Authority offices, and are updated on a periodic basis. Allowances may vary

 by community. 








           -  $  _________

12.    TOTAL RESIDENT RENT PAYMENT 



    


   $  _________
NOTE:  After the 10% and 30% calculations have been determined, the client must pay the higher of the two amounts.  If either the 10% gross or 30% adjusted income amounts are greater than the Fair Market Rent (FMR- or rent standard) or the resident’s actual rent, the applicant is not eligible for long-term HOPWA rental assistance.
* If line #10 is a negative number, the tenant must pay 10% of gross income based on the 

   HOPWA regulations 24CFR574.310d(1)(2)(3) which state: 

“Resident rent payment.  Except for persons in short-term supported housing, each person receiving rental assistance under this program or residing in any rental housing assisted under this program must pay as rent, including utilities, an amount which is the higher of: (1) 30 percent of the family's monthly adjusted income (adjustment factors include the age of the individual, medical expenses, size of family and child care expenses and are described in detail in 24CFR5.609); (2) 10 percent of the family's monthly gross income; or (3) If the family is receiving payments for welfare assistance from a public agency and a part of the payments, adjusted 

  in accordance with the family’s actual housing costs, is specifically designated by the agency to meet the family’s housing costs, the portion of the payment that is designated for housing costs.”
INCOME EXCLUSIONS 
HOUSING OPPORTUNITIES FOR PERSONS WITH AIDS

For complete regulations, refer to 24CFR5.609(c)

Annual Gross Income Does Not Include:

1.    Income from employment of children (including foster children) under the age of 18 years;

2.   Payments received for the care of foster children or foster adults (usually persons with disabilities, unrelated to the tenant family, who are unable to live alone);

3. Lump-sum additions to family assets, such as inheritances, insurance payments (including payments under health and accident insurance and worker's compensation), capital gains and settlement for personal or property losses;

4. Amounts received by the family that are specifically for, or in reimbursement of, the cost of medical expenses for any family member;

5. Income of a live-in aide;

6. The full amount of student financial assistance paid directly to the student or to the educational institution;

7. The special pay to a family member serving in the Armed Forces who is exposed to hostile fire;

8. (a) Amounts received under training programs funded by HUD;

 (b) Amounts received by a person with a disability that are disregarded for a limited time for purposes of Supplemental Security Income (SSI) eligibility and benefits because they are set aside for use under a Plan to Attain Self-Sufficiency (PASS);

        (c) Amounts received by a participant in other publicly assisted programs which are specifically for or in reimbursement of out-of-pocket expenses incurred (special equipment, clothing, transportation, child care, etc.) and which are made solely to allow participation in a specific program;

        (d) Amounts received under a resident service stipend. A resident service stipend is a modest amount (not to exceed $200 per month) received by a resident for performing a service for the Public Housing Authority (PHA) or owner, on a part-time basis, that enhances the quality of life in the development. Such services may include, but are not limited to, fire patrol, hall monitoring, lawn maintenance, resident initiatives coordination, and serving as a member of the PHA’s governing board. No resident may receive more than one such stipend during the same period of time;

         (e) Incremental earnings and benefits resulting to any family member from participation in qualifying State or local employment training programs (including training programs not affiliated with a local government) and training of a family member as resident management staff. Amounts excluded by this provision must be received under employment-training programs with clearly defined goals and objectives, and are excluded only for the period during which the family member participates in the employment-training program;

9. Temporary, nonrecurring or sporadic income (including gifts);

Continued on next page…………………….
10. Reparation payments paid by a foreign government pursuant to claims filed under the laws of that government by persons who were persecuted during the Nazi era;

11. Earnings in excess of $480 for each full-time student 18 years or older (excluding the head of household and spouse);

12. Adoption assistance payments in excess of $480 per adopted child;

13.  Deferred periodic amounts from Supplemental Security Income (SSI) and Social Security benefits that are received in a lump sum amount or in prospective monthly amounts.

14.  Amounts received by the family in the form of refunds or rebates under State or local law for property taxes paid on the dwelling unit;

15.  Amounts paid by a State agency to a family with a member who has a developmental disability and is living at home to offset the cost of services and equipment needed to keep the developmentally disabled family member at home; or

16.  Amounts specifically excluded by any other Federal statute from consideration as income for purposes of determining eligibility or benefits under a category of assistance programs that includes assistance under any program to which the exclusions set forth in 24CFR5.609(c) apply.  A notice will be published in the Federal Register and distributed to PHAs and housing owners identifying the benefits that qualify for this exclusion. Updates will be published and distributed when necessary.

Mandatory Earnings Disregard for Disabled Households
In 2001, HUD finalized regulations (24CFR5.617) for rent-based work incentives for people with disabilities. 

For households participating in the Section 8 Voucher Programs, Public Housing, HOME, Supportive Housing Program, or the HOPWA program the regulations provide for a disregard of annual income increases as a result of:

· Employment of a family member with a disability who was unemployed for at least 12 months prior to employment.  “Unemployed” means that the person earned less than what he or she could earn working for 10 hours per week for 50 weeks at minimum wage; or


· Increased earnings by a family member with a disability during participation in any economic self-sufficiency or other job training program; or
· New employment or increased earnings of a family member who received at least $500 in TANF assistance, benefits, or services within 6 months of either going to work or increasing earnings.

Increase in Annual Income Disregarded (for rent calculation)
· First Year: 100% of income increase due to increased earnings;

· Second Year: 50% of income increase due to increased earnings.


For further questions or specific guidance on this topic, please contact your local Public Housing Authority or Housing Choice Voucher office.
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