Community Service Block Grant 
Board of Directors Contractual Certifications


I, ________________________________________________ (board chairperson name and name of agency) certify the information in the following categories by initialing each certification and signing below:

· A. Conflict of Interest:  I certify that a Conflict of Interest Policy in place and that a copy of the policy can be found in the Employee Policy Manual and in the Board Member Handbook.  I also certify that all members of the Board of Directors and all staff annually sign “Conflict of Interest” forms annually and that copies of Board member signatures are kept in the Board Minutes Book while copies of employee signatures are retained in the personnel files.

· [bookmark: _GoBack]B. Sub-awards:  I certify that there are no sub-awards with any other non-profits for the disbursal of CSBG funds.

· C. Board of Director Orientation/Training:  I certify that a Board Member Orientation Policy is in place and that it is utilized as new Board members are assigned to the Board.  I also certify that all Board members attend an annual Board Training each year and record of such is reflected in the Board minutes. The most recent Board Training occurred on (date)

· D. Agency-wide Audit: I certify that (name of auditing firm/auditor) performs an audit annually. The audit is completed each year and submitted for review by the Board. The most recent audit for program year January 1, 2013 through December 31, 2013 was submitted and accepted by the Board at the (date) meeting and is on record in said minutes.
· E. Board Review of ROMA Logic Models: I certify that the programs and services offered have been established in response to the Community Needs Assessment.

· F. Board Review of Inventory Control:  I certify that (Agency Name) takes a physical inventory of equipment and reconciles the results with the equipment records at least once every two years, unless dictated more frequently by internal policies for audit requirements. The inventory was reviewed and certified by the Board of Directors at the (Date) meeting and is on record in said minutes.



Certification (Original Signature)


					__________							 
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Signature of Chairperson/President 						Date
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